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JOB DESCRIPTION

	Post Title
	Learning Support Assistant

	Responsible to
	Vice Principal of College

	Place of Work
	Lifeworks College, Dartington

	Responsible for
	N/A

	Hours
	34.75 hrs over 38 weeks of the year

	Grade
	E4 

	Main Purpose of Job

	· To support students with learning disabilities in their learning, physical and personal needs both within the college building or out in the community, as part of a team or working alone
· To work flexibly, collaboratively and take specific responsibilities under the direction of a tutor to deliver education and training to learning disabled students
· To be a key person in supporting the students through transition from school and delivering the students stated outcomes to be able to participate in independent living and working
· To support Day Services attendees as required, taking into account their choice and encouraging their participation in activities, with the direction of the Day Services Manager. 

	Responsibilities

	· To support and take key roles in the delivery of teaching and learning of the college curriculum, the students Individual Learning Plan, independence skills, outdoor education and work placements
· To support in the delivery of Day Services, providing activities and encouraging participation from service users
· To support in the planning of differentiated learning programmes where required
· To support in individual therapy sessions
· To support transitions
· To establish and maintain positive working relationships with colleagues, students/service users, their families/carers and outside agencies  
· To take a key role in maintaining the classroom/Day Services environment, resources and displays 
· To participate in team meetings
· To support students/service users in their personal care where needed
· Be a key person in maintaining the highest standards of Safeguarding, and Health and Safety
· Take an active role in supporting students outside of contracted hours in and out of college activities such as residentials, DofE and Ten Tors
· Undertake training as necessary to remain compliant with all mandatory training requirements ensuring your continuous professional development and training supports best practice in the role and meets appraisal objectives
· Ability to work effectively within a team to achieve the desired objectives
· To work in accordance with all Lifeworks policies and procedures, incorporating anti- discriminatory practice in all aspects of work and daily practices  
· To actively promote the ethos of the centre and Lifeworks in general
· To be part of Lifeworks Charity by supporting its values and philosophy
· Awareness of role boundaries
· Carries out other work commensurate with position as required

This job description is not exhaustive and may change as the post develops, but any such change will not take place without consultation between the postholder and their manager. 
Job descriptions should be reviewed at least annually at the appraisal meeting.
The post holder’s duties must at all times be carried out in compliance with the Company’s policies and procedures; in particular the post holder must act in accordance with the Safeguarding, Equal Opportunities Policy and the Health & Safety Policy.







PERSON SPECIFICATION

Please ensure that you read the person specification carefully, as this will be used to assess candidates as part of the shortlist and interview process.

Minimum required standard E = Essential, D = Desirable 

	Criteria
	E/D

	Knowledge/Qualifications

	Will have a good personal level of education
	E

	Will have a good standard of literacy and numeracy with a minimum of ‘C’ grade GCSE in Maths and English
	E

	Good knowledge of Microsoft Office Word, Outlook, Power Point and Excel
	E

	Will have some knowledge of medical and therapeutic needs relating to people with disabilities  
	D

	Will have some knowledge of the range of specific learning disabilities 
	E

	A proven track record of building and developing effective working relationships with colleagues and third parties
	E

	A structured and methodical approach to tasks with keen attention to detail
	E

	It would be an advantage to hold a full driving licence, be able to drive the college minibus and to have own vehicle
	D

	There is an expectation to dress appropriately (casual smart), as a good role model for the students/service users and promote a professional ethos to parents and other agencies
	E

	Skills

	Excellent communication skills (both verbal and written)
	E

	Strong organisational skills
	E

	Will be practical, enthusiastic and pro-active in delivering further education or support to the people that we support  
	E

	Will have an affinity and belief in our ethos of supporting people with learning disabilities
	E

	Display empathy
	E

	Experience

	Will have experience working with people with learning disabilities
	E

	Will have knowledge and experience of working in education preferably in secondary or further education
	E

	Previous experience of working with children or people with complex and challenging behaviour 
	D

	Equally able to work independently and as part of a team
	E
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