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Job Role: 		Activities Co-ordinator 
Manager:  		Senior Care Assistant/Manager

Purpose
To provide the best care for the people living in our homes, by offering companionship, freedom of choice and daily life filled with variety and spontaneity. 
At Peninsula Care Homes, it’s our CARE (Committed, Ambition, Responsible, Embracing) values that make us different and a very special company to work for. 
The role
The Activities Co-ordinator role is one of our most important roles and as part of this role you will:    
· Work as part of the team to provide the best care for the people living in our homes.
· Provide companionship and be passionate about helping others 
· Create, organise and offer a range of activities to stimulate the physical, mental and emotional wellbeing of the people living in our home e.g. cooking and painting activities.
· Organise choices of group or one to one activities, identifying individual’s likes and dislikes.
· Organise special events within the home such as musicians, special talks, as well as external outings.
· Support people to maintain daily living skills and daily living routines including: toileting and assisting with meals.
· Deliver newspapers and mail daily.
· Be full of energy, work hard with plenty of resilience, but go home knowing that you have made a difference to someone’s life
· Read, record and update resident’s electronic care plans
· Contribute to ensuring our home is filled with laughter and love, encouraging people to be involved in activities and social events. 
· Collate pictures so we can share our stories and information for our newsletter/social media.
· Reviewing supplies of toiletries for each person, maintaining accurate lists of expenditure for each person’s purchases including toiletries and tuck shop.  
· Ensure an ‘Authorised Driver’ status has been obtained if taking people out. 
· Keep a variation of sweets and savoury goods for the ‘tuck shop’ which is open once a week.
· Comply with policy and procedures in relation to infection control and prevention.
· Supporting people to external healthcare appointments 
· Welcome new people, visitors and families into the home
· Treat all people with respect, warmth and kindness
· Get to know people building lasting relationships. 
· Understand individual likes and dislikes, what matters the most to them and their background stories in order to be a part of the next chapter in their lives. 


· Be involved in handovers, and staff meetings to seek new ideas and adapt the way we work.  
· Complete all mandatory training, ensuring compliance at all times.
· Carry out any other duties as required

Whether you have experience in care or are new to care, our Company induction will provide you with the skills and knowledge to undertake your role.
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